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Request for an Extension of Time period for Relief and Recovery activities 
Introduction
The Assessing Authority (Regional Roads Victoria) will consider an Extension of Time (EOT) request and provide a recommendation to the Administering Authority (Emergency Management Victoria) for a determination, where the Delivery Agency (Local Council or Catchment Management Authority), has demonstrated that all reasonable efforts were made to complete the identified activity within the three (3) month timeframe and that EOT is due to unforeseeable circumstances or beyond the control of the Delivery Agency. Requests for an EOT received by the Assessing Authority after the timeframes stipulated in the table below will not be considered and any expenditure incurred beyond the required completion date will be ineligible for reimbursement.
Please refer to Guideline 3: Claims and Eligibility for early relief and recovery activities and Counter Disaster Operations. 
Table 1:  Timeframe of works 
	Type of works
	Allowable time limits
	EOT required to be lodged

	Counter disaster operations including the removal of debris, cleaning and refilling of potable water tanks
	Within 3 months from the date the eligible disaster occurred
	2 weeks prior to the end of allowable time limit

	Other relief and recovery activities
	Within the first three months following a disaster. However subject to the severity and nature of the event, further time may be required, especially where a Recovery Centre is required to be in operation for a more substantial period or personal and financial counselling needs to be provided to impacted households.
	2 weeks prior to the end of allowable time limit


Counter Disaster Operations including the removal of debris, cleaning and refilling of potable water tanks, are to be carried out within three months from the date the eligible disaster occurred.
Generally, other relief and recovery activities are undertaken within the first three months following a disaster. However subject to the severity and nature of the event, further time may be required, especially where a Recovery Centre is required to be in operation for a more substantial period or personal and financial counselling needs to be provided to impacted households.
If further time is required, Delivery Agencies should liaise with the Administering Authority, to incur eligible recovery centre or personal and financial counselling expenditure. The Administering Agency is required to advise the Australian Government if any relief and recovery expenditure needs to be incurred 12 months following a disaster event.
The Administering Authority website details by event, timelines for each of the work category including when the expenditure is required to be incurred and lodgement dates. Please refer to the Administering Authority website (https://www.emv.vic.gov.au/natural-disaster-financial-assistance/events-post-1-november-2018/natural-disaster-events-and-allowable-time-limits) for detailed and current information of claim lodgement dates by expenditure category and by event.
To be eligible for consideration, the Delivery Agency must demonstrate that they have made all reasonable attempts to complete the activities or works within the three-month time limit following the disaster and any exceptional circumstances that has prevented the Delivery Agency in completing these activities. For example, the unavailability of specialised equipment /resources or a further need to provide these activities outside of the original three month time period.

	Part 1 – Event details

	Name of Delivery Agency 
	^Name of Delivery Agency^

	Eligible disaster details
	Event name: ^Name of Event^
Event date: ^Date or approximate ranges when the event occurred^
AGRN: ^AGRN No.^
ATL: 3 months from the date of access by the Delivery Agency following the event
DRFA Category applicable to the restoration: Category A (Relief and Recovery Activities/Counter Disaster Operations) and/or Category B (Counter Disaster Operations)

	Extension requested to
	^dd/mm/yyyy^






	Part 2 – Relief and recovery measures and/or activities

	Name of Eligible Measure and Actiivity/ies
	Please Tick one or more of the following relief and recovery measures for which the extension request applies:

☐  Relief Centre – operation
☐  Recovery Centre – operation
☐  Municipal Emergency Coordination Centre – operation
☐  Removal of debris on impacted residential properties
☐  Counter Disaster Operations – Category A and B 
☐  Personal and financial counselling

	Scope of the eligible measure and/or activity/ies required to be undertaken following the disaster
	^Brief description of the scope of the relief and recovery activities and counter disaster operations^ 

	Part 3 – Details of special circumstances

	Date when Delivery Agency identified that an EOT would be required?
	^dd/mm/yyyy^

	Please provide details of the circumstances requiring an extension to the allowable time period by the Delivery Agency 
	^Brief description of why the relief and recovery activities and counter disaster operations  cannot be completed prior to the allowable time period ending or why further time may be required. 
For the removal of debris on impacted residential properties and counter disaster operations, the Delivery Agency must be able to demonstrate they have made all reasonable attempts to undertake works as soon as the disaster was no longer occurring (as per the point above) but was not able to complete the works because of: 
competing priorities associated with a significant program of works caused by a severe disaster or multiple disasters, or 
the unavailability of specialised equipment/resources.
Factors which are not considered to be within the scope of an EOT are those which are within the control of the state or local government and include, but are not limited to, agreement for an extension was not sought before two weeks prior to the end of the EOT or por project and risk management methodology (poor planning and control).

	Level of progress of the works when the need for an extension was identified
	^Please provide a detailed timeline which outlines the current level of progress on  relief and recovery activities and counter disaster operations that has been made^

	Actions taken to complete the works within the three-month timeframe
	^Details of actions taken to ensure that there has been an attempt to complete the relief and recovery activities and counter disaster operations  within the three-month timeframe^.

	Part 5 – Delivery Agency contact details

	Delivery Agency contact officer details
	Name: ^Full name of the contact officer^
Title: ^Job title of contact officer^
Email address: ^Email address of the contact officer^
Phone number: ^Contact phone no. including area code, of the contact officer^

	Part 6 – Assessing Agency recommendation

	Assessing Agency contact officer details
	Name: ^Full name of the contact officer^
Title: ^Job title of contact officer^
Email address: ^Email address of the contact officer^
Phone number: ^Contact phone no. including area code, of the contact officer^

	Recommendation by the Assessing Agency of the Extension Request
	^Provide detail why this request is being approved and whether evidence has been provided that demonstrates date of access to assets as well as have made a reasonable attempt to undertake the relief and recovery activities and counter disaster operations  as soon as the disaster was no longer occurring but was not able to complete the works because of: 
competing rpriorities associated with a significant program of works caused by a severe disaster or multiple disasters, or 
the unavailability of specialised equipment/resources. ^
What documentation/evidentiary requirements were provided to support the EOT request (ensure those are maintained with the assessment).^

	Date of Assessing Agency Recommendation 
	^Date of recommendation^

	Part 7 – Administering Authority assessment

	Assessing Agency contact officer details
	Name: ^Full name of the contact officer^
Title: ^Job title of contact officer^
Email address: ^Email address of the contact officer^
Phone number: ^Contact phone no. including area code, of the contact officer^

	Assessment of the EOT by the Administering Authority
	^Provide advice as to whether extension has been approved. ^

	Date of Assessing Agency Assessment
	^Date of Assessment^


	Endorsement of Assessment

	Authorised by:
	Name: ^Full name of the Authorised officer^
Title: ^Job title of Authorised officer^
Email address: ^Email address of the Authorised officer^
Phone number: ^Contact phone no. including area code, of the Authorised officer^

Signature:   ^Signature of the Authorised officer^
Date:  ^Date of Authorisation^
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